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PREFACE
School policies contained in this handbook are designed to provide strict guidelines to
ensure the effective and efficient school operation of St. John Bosco Private School.
Policies are developed by school administration, in conjunction with staff, on an ongoing
basis. Policies are also revised annually, added to or deleted as necessary.
It is understood that the Mission Statement and Alberta School Act form the basis for our
educational delivery and take precedence over site based policies or current practice. No
policy may contravene or contradict either of these documents. In the event that a
situation or incident arises that is not within the boundary of the policy then the Rector’s
determination shall be final.
In matters of curriculum and student evaluation, the Alberta Program of Studies or
related Alberta Education documents will be the official guide. Locally developed
courses, i.e. Religion, are an exception.
All staff members are expected to be familiar with and governed by the materials in this
handbook as well as the Student Handbook and Staff Handbook.

Approved by:
Reverend Father Daniel Couture
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Policy 1: Abuse
ALBERTA CHARITABLE SOCIETY OF ST. PIUS X
AND
ST. JOHN BOSCO PRIVATE SCHOOL
(Both hereinafter called “SSPX”)
A. Commencement of Employment
All potential employees, consultants, directors and officers of “SSPX” shall, prior
to commencing their positions with “SSPX” have completed all such documents
and consents necessary for “SSPX” to complete a Criminal Record Check and a
Child Welfare Check against them. These record checks must be returned clear in
relation to each individual in order for him or her to commence a position with
“SSPX”.
All potential employees, consultants, directors and officers of “SSPX” shall, prior
to working with any students or parishioners of “SSPX”, be verbally informed that
abuse in any form is forbidden by “SSPX” and they will be provided with a written
copy of this abuse policy. A signed and dated copy of this Abuse Policy shall be
retained in each employee’s file. In addition all employees, consultants, directors
and officers must review the policies and Procedures Manual of “SSPX” and sign a
consent form stating that they have read and have a working knowledge of the
policies, including this Abuse Policy.
B. Prohibition
Abuse of any form including but not limited to “abuse” as defined in this Policy, is
strictly forbidden by all employees, consultants, officers and directors or agents of
“SSPX”. If any “SSPX” representative commits or is alleged to have committed an
act of abuse the Rector/Prior, in consultation with the Board of directors will
conduct all necessary investigation and take all steps necessary to enforce this
policy.
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C. Definition of Abuse
Abuse by a representative of “SSPX” includes the following:
(i)
Physical Abuse: Any injury to a student/parishioner of “SSPX” caused
by a “SSPX” Representative for any reason, including injury resulting
from a reaction to an unwanted behavior; a substantial and observable
injury to any part of the body of a student/parishioner as a result of a
non-accidental application of force;
(ii)
Sexual Abuse: Inappropriate exposure to or subjection of a “SSPX”
student/parishioner
(iii)
Emotional Abuse: Rejection, deprivation of affection or cognitive
stimulation, inappropriate criticism, threats, humiliation, accusations or
expectations of or towards a “SSPX” student/parishioner;
(iv)
Sexual Harassment: any form of verbal, physical or written unwanted
advances toward a “SSPX” student/parishioner that has a sexual
overtone. (For example inappropriate jokes, touching and or written
material).
D. Enforcement Procedure
Any “SSPX” Representative who:
(i)
(ii)
(iii)

Commits an act of abuse
Is alleged to have committed an act of abuse
Or who has any knowledge, concern or suspicion that any other
“SSPX” Representative has or is alleged to have committed an act of
abuse:

SHALL:
Immediately, if possible, but in any case no later than 24 hours report such an
incident to their supervisor verbally and at the request of their supervisor in writing.
E. Duties of the Supervisor
THE SUPERVISOR SHALL:
Immediately report both verbally and in writing all such allegations to the Rector.
The two parties involved in the alleged act of abuse will be removed from contact
with one another until the allegation is disproved or otherwise dealt with pursuant
to the provisions of this policy.
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F.

Duties of the Rector

THE RECTOR SHALL:
Collect written statements from any parties involved or witnessing the act of abuse
or alleged incident of abuse.
Make a written record of any complaint, grievance or allegation of abuse in
contravention of this Policy.
Within ten (10) days of such an allegation being made meet with the individual
against whom the allegation has been made and also meet with the
student/parishioner or the individual making the complaint. Following the meetings
the Rector shall advise the Board of Directors of “SSPX” and the “SSPX”
Representative against whom the allegations have been made whether in the
Rectors opinion and based on all of the relevant facts, the allegations have any
merit or require further investigation.
G. Procedure in the Case of Meritorious Allegations:
In the event that the Rector determines that the allegations against a “SSPX”
Representative have merit they shall be immediately reported to the RCMP or the
Calgary Police Service and “SSPX” Representative shall immediately be suspended
without pay until the incident is thoroughly investigated.
Upon completion of the investigation of the alleged incident the “SSPX”
Representative may be subject to disciplinary action based on recommendations by
the Rector to the Board of directors and at the discretion of the RCMP or Calgary
Police Service. Such disciplinary action may include a letter of discipline
suspension, termination or criminal charges.
H. Failure to Report:
Any “SSPX” Representative who fails to report abuse or alleged abuse committed
by them, or any abuse, suspected abuse or alleged abuse by another “SSPX”
Representative as soon as they become aware of it shall be subject to disciplinary
action in the form recommended by the Rector and approved by the Board of
Directors. This disciplinary action may include, but not be limited to a letter of
discipline placed on their employment file, suspension or termination.
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I. Confidentiality:
It is the policy of “SSPX” that all information whether verbal or in writing reported
to a supervisor, the Rector and the Board of Directors pursuant to the Abuse Policy
shall, at all times be kept confidential and “SSPX” shall take all reasonable steps
necessary to protect the identity of all “SSPX” Representatives who report
allegations of abuse or against whom allegations of abuse have been made (except
to the extent disclosure is required by law or otherwise in accordance with this
Policy).
This policy is to be reviewed annually.
J.

APPROVAL:

This Abuse Policy has been approved by special resolution of the members of the
Alberta Charitable Society of St. Pius X.
Signed at Calgary Alberta this_______________day of
On behalf of the Alberta Charitable Society of
St. Pius X and St. John Bosco School.

_______________________
Employee
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Policy 2: Workplace Health and Safety Policy
SSPX on behalf of St. John Bosco School is committed to a health and safety program that
protects our workers, other (i.e. contractors) who enter onto our property, and the general
public.
The employer, supervisors and workers at every level are responsible and accountable for the
health and safety performance. Active participation by everyone, every day, in every job is
necessary for the health and safety excellence that St. John Bosco School expects. Health and
safety excellence includes the promotion and maintenance of the highest degree of physical,
psychological, and social well-being of all employees. Our goal is a healthy, injury-free
workplace for all workers. By working together we can achieve this goal.
The employer will:
• Ensure
o the health, safety, and welfare of workers at the work site,
o the health, safety and welfare of other persons at or hear the work site who
may be affected by hazards originating from the work site,
o that workers are aware of their OHS rights and duties
o that workers are not subjected to or participate in harassment or violence at
the work site,
o that workers are supervised by a person who is competent and familiar with
the OHS Act, Regulations, and Code,
o they consult and cooperate with the HSC,
o that health and safety concerns are resolved in a timely manner,
o where a prime contactor is required, the prime contractor is advised of all the
supervisors and workers names, and
o that supervisors and workers are adequately trained for the protection of
health and safety at the work site.
o
The Alberta Legislature, through the Alberta Occupational Health and Safety Act,
Regulations and Code, clearly states that employers are responsible for creating healthy and
safe working environments for all staff, visitors and contract workers. SSPX on behalf of St.
John Bosco School is committed to a proactive health and safety program aimed at protecting
our staff, our property, our students, the general public and the environment from injury or
loss. The Board looks forward to all SJBS staff making a personal commitment to make
safety a way of life.
The Rector delegates to the Principal the responsibility for implementing and maintaining a
health and safety program consistent with the Occupational Health and Safety Act,
Regulations and Code and all other relevant legislation. In developing and implementing the
health and safety program, the Rector/Principal shall ensure:

St. John Bosco Private School
Policy Handbook

Page
9
Amended June 2017

1. Employees at every level are responsible and accountable for the health and
safety performance of the school.
2. All staff will set an example and provide leadership in the health and safety
program and will be responsible to monitor and enforce all elements of the SJBS
Health and Safety Program.
3. Employees at every level are familiar with the requirements of the Occupational
Health and Safety Act, Regulation and Code as it relates to their work process.
They are responsible for following all procedures, with an awareness of health
and safety, and cooperating in achieving improved health and safety conditions.
This policy is to be reviewed annually.

Policy 3: School Leadership Evaluation Policy
BACKGROUND
The educational leader at St. John Bosco Private school must be an accomplished teacher
as determined by Alberta Education, who demonstrates the Alberta Education Leadership
Quality Standard and is dedicated to ensuring that each student has an opportunity to
engage in quality learning experiences that lead to achievement of the goals of education
and address the student’s learning and developmental needs. Furthermore, they are
required to have an Alberta Education Teacher’s Certification and an Alberta Education
Principal Certification as of September 2019.
Reasoned, evidence-based, professional judgment must be used to determine whether the
competencies are demonstrated by a school leader meet the standard of practice.
St. John Bosco Private School
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POLICY
SJBPS will have in place a formal process of gathering and recording information and
evidence over a period of time to determine whether or not a school leader demonstrates
the applicable Leadership Quality Standards. The school authority will apply reasoned
professional judgment to determine leadership ability.
All policies and procedures regarding leadership evaluation and supervision align with
the Leadership Quality Standards as well as the related competencies and indicators and
other applicable provincial legislation, regulations and policies.
GUIDELINES
1. An annual School Leader Professional Growth Plan will be developed in accordance
with the Leadership Quality Standards.
2. It is understood that school leader supervision is an ongoing process by which the
individual assigned to undertake this responsibility by a school authority supports and
guides school leaders in demonstrating the applicable Leadership Quality Standards.

PROCEDURES
1. The professional growth plan will be developed, implemented, and reported in the fall
and in the spring of each academic year by the principal and if applicable, the assistant
principal.
2. SJBPS authorities will develop and make public the qualifications and eligibility
requirements for school leaders. This will be reviewed on an annual basis.
3. A formal evaluation process will be conducted at the request of the prinicpal or as outlined
in the Leadership Quality Standards.

This policy is to be reviewed annually.
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Policy 4: Teacher, Growth, Supervision, and Evaluation
Background:
The Teacher Growth, Supervision and Evaluation Policy aims to ensure that each
teacher’s actions, judgments and decisions are in the best educational interests of students
and support optimum learning. School authorities, Early Childhood Services (ECS)
operators, superintendents, principals and teachers are responsible for facilitating quality
improvement through each teacher’s career-long professional growth.
The Certification of Teachers Regulation, the Practice Review of Teachers Regulation,
the Private Schools Regulation, and the Teaching Quality Standard (Ministerial Order
016/97) must be referred to in conjunction with this Policy.
Procedures:
1. Each school authority and ECS operator shall implement a policy consistent with this
Policy that:
(a) applies to all teachers unless otherwise stipulated in this Policy,
(b) provides a review mechanism,
(c) is consistent with the Teaching Quality Standard,
(d) is readily available to the public, and
(e) details when and how often information summarizing implementation of the
policy will be reported to the public.
2. The policy referred to in Procedure 1 shall be developed and implemented in
consultation with the teachers of the school authority or ECS operator.
Teacher Growth
3. A teacher employed by a school authority or ECS operator:
(a) under a probationary contract or continuing contract, or
(b) under other provisions of the School Act if required by the policy of the
school authority or ECS operator, is responsible for completing during each
school year an annual teacher professional growth plan that:
(i) reflects goals and objectives based on an assessment of learning needs
by the individual teacher,
(ii) shows a demonstrable relationship to the teaching quality standard,
and
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(iii) takes into consideration the education plans of the school, the school
authority and the Government, or the program statement of an ECS
operator;
(c) must submit for review or approval at a time specified in the policy that annual
teacher professional growth plan to:
(i) the principal, or
(ii) a group of teachers delegated by the principal, if such delegation is
provided for in the policy.
4. An annual teacher professional growth plan:
(a) may be a component of a long-term, multi-year plan; and
(b) may consist of a planned program of supervising a student teacher or
mentoring a teacher.
5. At a time specified in the policy, a teacher must provide a completed annual teacher
professional growth plan to the principal or to the persons referred to in Procedure 3(c)
for review and the person or persons conducting the review, in consultation with the
teacher, must make a finding whether the teacher has completed an annual teacher
professional growth plan that complies with Procedure 3.
6. If a review under Procedure 5 finds that a teacher has not completed an annual teacher
professional growth plan as required, the teacher may be subject to disciplinary action as
defined in the policy.
7. Unless a teacher agrees, the content of an annual teacher professional growth plan must
not be part of the evaluation process of a teacher under Procedures 9(c) and 10.
8. Despite Procedure 7, a principal may identify behaviours or practices that may require
an evaluation under Procedure 9(c) provided that the information identified is based on a
source other than the information in the annual teacher professional growth plan of the
teacher.
Supervision
9 A fundamental component of the policy must be ongoing supervision of teachers by the
principal, including:
(a) providing support and guidance to teachers;
(b) observing and receiving information from any source about the quality of
teaching a teacher provides to students; and
(c) identifying the behaviours or practices of a teacher that for any reason may
require an evaluation.
Evaluation
10.(1) The evaluation of a teacher by a principal may be conducted:
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(a) upon the written request of the teacher;
(b) for purposes of gathering information related to a specific employment
decision;
(c) for purposes of assessing the growth of the teacher in specific areas of
practice,
(d) when, on the basis of information received through supervision, the principal
has reason to believe that the teaching of the teacher may not meet the teaching
quality standard.
(2) A recommendation by an authorized individual that a teacher be issued a permanent
professional teaching certificate or be offered employment under a continuing contract
must be supported by the findings of two or more evaluations of the teacher.
11. On initiating an evaluation, the principal must communicate explicitly to the teacher:
(a) the reasons for and purposes of the evaluation;
(b) the process, criteria and standards to be used;
(c) the timelines to be applied; and
(d) the possible outcomes of the evaluation.
12. Upon completion of an evaluation, the principal must provide the teacher with a copy
of the completed evaluation report.
13. Where, as the result of an evaluation, a principal determines that a change in the
behaviour or practice of a teacher is required, the principal must provide to the teacher a
notice of remediation and may stipulate that the remediation strategies stated in that
notice replace the obligation of the teacher to develop and implement an annual teacher
professional growth plan.

This Policy is to be reviewed annually.
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Policy 5: Safe and Caring Schools Plan/Policy
Objective Statement
The infinite value of each person in God’s eyes must be reflected in all that we do. This
calls for respect in all relationships in a safe and caring environment that preserves and
enhances the dignity of the individual and does not deprive others of access to a good
education. At St. John Bosco School four avenues have been identified to contribute to
the establishment of a safe and caring school environment: moral formation (character
development), school discipline, anti-bullying measures, and emergency response and
crisis counseling. In our schools, moral formation (character development) is the
foundational pro-active means of creating safe and caring schools.
Components
1. Character Development - The virtues and ethical principles taught and
modeled by Christ and elaborated upon in our Catholic tradition, are the ones
to be cultivated and promoted in our schools. Specifically that includes the
three theological virtues (faith, hope and charity), the four cardinal virtues
(justice, prudence, fortitude and temperance) and the Beatitudes.
Moral formation and character development strategies should be based on
sound research-based principles. These should be incorporated into the culture
of the school and promoted through curriculum areas where appropriate.
These would include:
• Religious Studies Program
• School Faith Activities
• Leadership training
• School-Wide Virtue Education Initiatives
2.

School Discipline – develop and review annually an administrative regulation
on discipline which incorporates the following:
• Goal
• Unacceptable behaviors
i.
Minor
ii.
Major
• Consequences
• Caring Behaviors

3.

Anti-Bullying - in the context of character development target bullying issues
as required to include the following
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•
•

Student Survey (Pre and Post)
Training
i.
Teacher Workshop – definition of bullying, identifying,
addressing
ii.
Parent Workshop – identifying, helping their children over
come (victim, bully, silent majority)
iii.
Student Workshop – define bullying, strategies for coping,
address silent majority, peer support programs, (links to Health
curriculum)
iv.
Respect in Sports Program
• Consequences – linked to School Discipline above
4. Emergency Response and Crisis Counseling – the school needs to be
prepared to handle critical incidents that may arise. The following steps need
to be taken:
• Review Emergency Response Plan and update if needed.
• Review Crisis Counseling Plan and update if needed.
• Staff training sessions and practice at beginning of each school year.
• First Aid training opportunities for all staff.
Background:
St. John Bosco Private School is committed to providing and maintaining a safe school
environment. The school is locked at all times. Visitors to the school are required to use
the parking lot door and knock or ring the bell to get inside the school. The playground is
secured by a fence and locked gate. The gate is opened during arrival and dismissal
times. Our commitment to safety includes regular school evacuation drills, commonly
referred to as ‘fire drills’ and bi-annual lockdown drills.
Fire Drill Procedure:
• Students, staff and all visitors to St. John Bosco Private School are to exit the
building immediately using the primary or secondary established route. All
classrooms display the exit routes.
• Once everyone is at the common muster station outside, attendance is taken.
Lockdown Procedure:
If possible, teachers gather everyone in the immediate vicinity into their classroom or
other secure area. Once inside the secure area the following steps should be taken.
•
•
•
•
•
•
•
•

Lock classroom door
Turn off the lights
Close the blinds, if possible
Stay away from the windows and door
Take cover, if possible
Teachers take attendance
Cell phones put on vibrate and only used to communicate emergency
Students and staff who are outside will not enter the school and proceed to a predesignated muster station, out of sight
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Note:
! The goal is to make the classroom look vacant.
! Washrooms are not safe and should be evacuated. Locking the stall door and
climbing onto the toilet is recommended, if evacuation is not possible.
! In the event of a genuine lockdown situation. Parents will be informed in
writing/or via telephone of the situation.
Off School Evacuation
• Students and staff will assemble at a pre-determined muster station off campus
should prolonged evacuation of the school be necessary.

This policy is to be reviewed annually.
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Policy 6: Student Progress
BACKGROUND
Students can learn. Schools exist to teach all boys and girls. Parents entrust their
children to our schools and staff with the expectation that as partners we will
provide a safe, caring and innovative environment for learning. A school dedicated
to providing a quality education that will enable its students to pursue their goals
and aspirations.
Most of the research literature describes the desirability of avoiding the retention of
students. Essentially, most of this literature supports the contention that students
will rise to the level of expectation held by their teachers. At the same time, other
studies and current practice tend to favor the retention of low performing students.
Neither position is all right or all wrong. What is desirable is to ensure that
students’ progress through the structures of our school system in whatever manner
is most appropriate for meeting their individual academic, social and physical
needs.
POLICY
All students who demonstrate the acceptable standard of performance and
achievement for a specific course, program, subject or level will be promoted to the
next grade level. Students will not be retained more than once. When a student is
retained, the school officials (teacher, Principal and/or Rector) will meet with
parents to discuss future educational plans for that student.
GUIDELINES
1.

The long-range welfare of the child will determine the rate of progress or
promotion rather than a specific, perhaps temporary, phase of behavior.

2. Recognized principles of child development and individual consideration
will determine promotion or rate of progress.
3. Objective and substantive information will be used to determine the planned
rate of progress of individual students.
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4. Collective, not individual decisions will be the basic rule in decisions
regarding promotion or non-promotion.
5. Remedial programs and additional time with varied instructional strategies
will be the normal procedure for dealing with specific skill and knowledge
deficiencies.
PROCEDURES
1. A written description of the process used by the teacher for determining
student progress will be submitted to the Principal.
2.

A written record of student achievement, progress and promotion
decisions will be maintained and forwarded to the receiving
teacher/school whenever students are transferred.

3. Since conferencing occurs in an ongoing manner, all parents should be
continually aware of the educational progress and needs of their
children.
4. The schools may choose to promote a student who has not achieved the
established standards of achievement or performance. For a variety of
reasons, promotion to a higher level may be deemed to be in the best
interest of the student.
5.

All factors such as age, size, emotional and social maturity, theories of
learning, principles of child development, sequence of acquiring
knowledge, individual learning style, physical health, intellectual
development, attitude, work habits, attendance and overall desire to
learn will be considered when determining issues of promotion or nonpromotion.

This policy is to be reviewed annually.
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Policy 7: Reporting Student Achievement and Conferencing with Parents
BACKGROUND
The goals of reporting student achievement and conferencing with parents are to
formally report and record what students have successfully accomplished during the
school year and to inform students and parents, as fully as possible, the extent of
the student’s performance and achievement. Further, such reporting should
describe both the student’s accomplishments relative to ability and the student’s
achievement relative to the grade equivalent criteria and standards for which the
student is enrolled.
POLICY
Student achievement and performance will be reported in an effective and
meaningful manner, to parents and students, at least three times per year and will
include a written description of the student’s achievement and performance.
GUIDELINES
1.

The school will report the level of achievement and performance that each
individual has attained in terms of knowledge, skills and attitudes.

2.

Performance categories will be referenced by subject area, skill area or
essential learning outcomes.

3. Teachers may choose to take advantage of technology and use Grade Book
or other means of storing and reporting student data.
PROCEDURES
1.

All report cards include the following:
(a)
(b)
(c)
(d)

District name, logo
School name, address and phone number
Grade or ability level or year of schooling
School year
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(e) Homeroom teacher
(f) Principal’s name
(g) An opportunity for parental signature and comment twice during the
year.
(h) Reporting of attendance and lates
(i) Reporting of personal and social development
2.

The school has developed the procedures for scheduling and conducting
conferences and is organized by one of the School Assistants.

3. All reports of achievement will include:
(a) A description of the standards and criteria used in the report
(b) A description of the level of performance and achievement of the
student.
(c) Achievement reports for all subjects, courses and programs in which the
student participates and receives instruction
(d) A selected combination of letter grades, percentages, written
descriptions of student ability, performance and achievement and/or
portfolios of student work
(e) A description of the individual’s ability to work in cooperative and
collaborative situations
4.

Record of Placement will indicate:
(a) That the student has been assigned to a specific grade level and/or
program for the following designated year
(b) A student’s ability, strengths and areas of success and also include
positive comments of encouragement
(c) Date of final reporting
(d) Teacher signature

5.

Students who receive an educational program based upon an Individual
Program Plan will have an individualized progress reporting system.

This policy is to be reviewed annually.
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Policy 8: Reports and Transcripts Policy

1. Report Cards are issued at the end of each term. The children receive
these at school in a sealed envelope and are to deliver them to their
parents. See Policy 6
2. The parents are asked to sign the report cards and return them to the
school. See Policy 6.
3.

A copy of the report card remains in each child’s file

4. The child’s cumulative record file reflects his entire academic history.
5. The cumulative record file is kept by the Principal and is not released
without written authorization of parents or graduates.
6. No cumulative record files are available without a written request by the
parent and receiving school.
7. Official files (signed and sealed) are released only to registered schools.

This policy is to be reviewed annually.
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Policy 9: Field Trips Policy
The Alberta Legislature, through the Alberta School Act (the “Act”), has
delegated much of its authority for the governance of education to locally elected
school boards. Section 60 (1) (a) of the Act states that a board must establish
policies respecting the provision of educational services and program. Section 61
(1) (a) of the Act provides the Board the authority to, by resolution, authorize any
of its employees to do any act or thing or exercise any power that the board may or
is required to do. Therefore;
1. The SJBPS recognizes that learning experiences gained outside the school can
complement and enhance classroom instruction and can provide a supplementary means
for accomplishing both general and specific curriculum objectives;
2. The Rector delegates to the Principal the responsibility of developing and
implementing administrative regulations regarding offsite trips, excursions, and activities
1.0

POLICY

St. John Bosco School supports field trips and extra-curricular trips for students as a
significant value to their education. The safety of the participants is a top priority.
2.0

DEFINITIONS
2.1 A field trip is any school-sponsored activity during school hours that occurs
outside the school’s normal physical boundaries of operation. It may be a few
hours to a full school day. Most field trips by the elementary grades fall into
this category.
2.2 An extra-curricular trip is any optional activity that occurs outside the
school’s normal hours and the school’s normal hours and the school’s normal
physical boundaries of operation. This trip may be out-of-province. It may
include being an extended day trip or an overnight trip. These trips are usually
for junior high or high school grades.

3.0

TRIP APPROVAL
The Principal must first approve all field trips at least 10 days prior to Field Trip
Date.
3.1

4.0

Field Trips - Once a field trip has been approved, the teacher is
responsible to arrange transportation, volunteers and acquire permissions
from parents.

EXPECTATIONS REGARDING ACCESSIBILITY/ELIGIBILITY
OF STUDENTS FOR FIELD TRIPS.
St. John Bosco School wants to ensure that field trips are accessible and inclusive.
Therefore, the field trips must have the following requirements:
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4.1 The demands are within the capacity of the students. E.g. fitness, skills,
finances
4.2 Cost per student is manageable and no student(s) is excluded due to cost.
4.3 Non-participants are provided meaningful alternative activities.
5.0

TRIP PLANNING/APPROVAL CRITERIA
5.1

6.0

Educational Value – Field trip planners must provide appropriate
relevant information related to the field trip:
5.1.1 the educational/social/recreational goals and objectives of the trip
5.1.2 the relationship of the proposed outing to the Program of Studies,
student learning outcomes—personal, social and recreational
5.1.3 A description of how the trip is appropriate for the students and level
of preparation

TRIP PLAN/LOGISTICS
The teacher must provide appropriate, relevant information related to the
established trip plan criteria by filling out field trip forms. The Principal is
responsible for evaluating the submitted proposal ensuring that information gaps
are addressed and that all relevant criteria are met.
6.1

Common Elements of the field trip logistics may include:
6.1.1 Group involved (e.g. age/grade, number of boys and girls)
6.1.2 Dates and times for the field trip
6.1.3 Destination/route
6.1.4 Itinerary including activities to be undertaken, especially those of
higher risk
6.1.5 Information to be given to parents and informed
consent/acknowledgement of risk of parents/guardians to be secured
6.1.6 Notification if a pre-trip parent meeting is to be held
6.1.7 Students’ health/medical information to be secured
6.1.8 Financial arrangements (estimated cost/source (s) as relevant)
6.1.9 Requirements for additional insurance (as relevant)
6.1.10 transportation arrangements
6.1.11 supervision arrangements (number and gender each of
teachers/volunteers/others)
6.1.12 plan to brief supervisors/volunteers regarding trip plan and their
roles/responsibilities
6.1.13 accommodations arrangements (if relevant)
6.1.14 teacher/leader/service provider competencies relevant to activities
and environment(s)
6.1.15 safety plan (e.g. procedures for managing the key inherent risks of
the activities, environments, and participants)
6.1.16 emergency plan to deal with injured/ill/lost or stranded
participants(s)
6.1.17 confirmation of the presence of alternative contingency plan(s)
6.1.18 contact phone number at/near destination (e.g. cell phone number)
6.1.19 teacher-in-charge or other key contact and phone number
6.1.20 documents to be carried on trips and those kept in office
6.1.21 other relevant information unique to the particular trip

6.2

Permission Slips
6.2.1 Single Parental Permission
6.2.1.1 Teachers may receive a single parental permission form at
the beginning of the school year or event to authorize the
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child’s participation in scheduled and unscheduled walking
field trips in the neighborhood of the school.
6.2.1.2 A single permission form is also acceptable for a planned
series of off-site activities such as physical education
classes, outdoor education classes, athletics or a club as
long as the permission from includes a list of all activities.
6.2.2

New Permission Forms should be administered for major
changes in the season or nature of the activities involved. e.g., an
overnight trip, out of city day trip, etc.

7.0

LIABLILITY
Parents/volunteers must have their own liability insurance when transporting
students on trips. There must be a minimum coverage of $1,000,000.

8.0

REIMBURSEMENTS
8.1
8.2

Field Trips – All pre-approved costs incurred during a field trip will be
covered by the school.
Extra-curricular Trips
8.1.1 Teachers who are expected to attend out-of-town extra-curricular
activities may be reimbursed for any costs incurred by submitting
the appropriate forms to the office.
8.1.2 Parent/volunteers are encouraged to volunteer without claiming cost
reimbursement, if possible.

This policy is to be reviewed annually.

St. John Bosco Private School
Policy Handbook

Page
25
Amended June 2017

Policy 10: Attendance Policy
1) Students must be in attendance at the school for their course work unless an
agreement has been reached between the parent and school. Students, 18 years
of age or older, must also be consulted and support any agreement reached
regarding their attendance.
a) excused absences will be designated as:
i) those necessary medical/dental appointments that absolutely cannot be
arranged for a day or time outside of regular school hours
ii) illness; the students must bring in a doctor’s note if they are absent for 3
or more days) students who do not bring in a medical note will
iii) absences previously arranged between the parent and Principal for other
valid reasons.
b) unexcused absences will be designated as:
i) those absences taken for family vacation without the permission of the
Principal.
ii) those absences with no call or email to the school.
iii) any absences with occurrences not meeting the above requirements.
2) Students will also be on time for school at the commencement of
each day:
i) An excused tardy is for the same reasons as indicated above for
excused absence including weather and transportation.
ii) An unexcused tardy is for any other occurrences not meeting the above
requirements.
3) Students that exceed 10 absences that are not excused will need to meet with
the rector and principal to discuss the future of the student at the school.
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Students with 40 absences regardless of being excused or unexcused will be
reported to the proper Alberta government authorities as required by law.
4) Students with 20 tardies that are not excused will need to meet with the rector
and principal to discuss the future of the student at the school.
This policy is to be reviewed annually.
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Policy 11: Discipline Policy
1.

Rationale:

1.1 The Supreme Law is the salvation of souls. This is the maxim that
animates the disciplinary measures employed at St. John Bosco School
(SJBS).
1.2 Disciplinary measures put into practice at SJBS are therefore not done with
a punitive intention so much as with a desire to correct the child, help the
child achieve interior discipline and to understand that, whereas one is
capable of choosing the actions one performs, one cannot choose the
consequences to those actions.
1.3 Hence, the discipline at SJBS aims at developing within the children
character animated by fraternal charity.
An outline of some of the disciplinary strategies employed at SJBS
2. Uniform:
2.1 School children at SJBS are required to wear a uniform as put forth in
the Student Handbook. The children are required to be in full uniform
every day and to ensure that the uniform is in good order (i.e. clean, in
good repair, etc.)
2.2 The Uniform Code also gives regulations for students’ hair.
2.3 Students who fail to observe these regulations may be sent home to get
the appropriate item(s).
3. Punishments for more serious offenses:
3.1 Lunchtime Detention:
a. Such detentions are served during recess(es).
b. A child assigned a detention is given assignments to be completed
either a manual task, homework completion, or extra academic
practice.
3.2 In-school suspension:
a. A child who receives an in-house suspension is separated from
the other students for a day.
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b. The child will do school work in a separate location within the
school. The child will have recess and lunch break apart from
the other children.
3.3 Suspension:
a. SJBS reserves the right to suspend children from school.
b. A child who is sanctioned in this manner is not permitted to
come to school during a specified duration.
c. SJBS enlists the assistance of the parents in correcting the child
by sending assignments home to be completed under parental
supervision.
d. Children may only be suspended by the Rector, or the School
Principal.
3.4 Expulsion:
a. SJBS reserves the right to expel children. Expulsion is used as a
last resort when all other measures have failed and/or for the
most serious infractions.
b. A child who is expelled is not permitted to return to the school
for the remainder of the year.
c. Re-admission of the child to school in the following year will be
judged by the Rector on an individual basis.
4. More on suspension and expulsion:
A. Suspension:
1. The purpose of suspension is to help the child understand that it
is a privilege to be allowed to participate with others in the
classroom environment. Disruptive behavior which interferes
with the acquisition of knowledge with regard to one’s
classmates is unacceptable, and it is hoped that the revocation of
the privilege of being in the classroom will help the child to
understand that whereas one may choose one’s actions, he
cannot choose the consequences of those actions. Consideration
for others is essential.
2. The child who has been suspended is expected to get his
assignments from his teacher for the time frame of the
suspension. These assignments are to be completed at home
under parental supervision.
3. In addition, the Rector or Principal may assign additional work,
such as an essay, to be completed at home.
4. The parents’ assistance is vital, in ensuring that the suspension
does not merely become an extended weekend. The parents are
encouraged to see that the child completes his work in a timely
and neat fashion, according to a suitable timetable.
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B. Expulsion:
1. At SJBS expulsion is used with regard to a child whose behavior
is such that it greatly influences other children in a negative way,
or shows grave disrespect to member(s) of staff.
2. When it becomes necessary to expel a child, SJBS will assist the
parents with the child’s education in one of two ways:
a. SJBS is prepared to assist the parents in getting the child
started with distance education. The child will be
allowed to arrange appointments with members of staff at
times convenient to the latter, for the purpose of asking
for assistance with their distance education assignments.
b.SJBS is prepared to assist the child in seeking enrollment
in another school.
5. Incidents resulting in suspension or expulsion at the Rector’s
discretion:
1. Conduct or spirit considered prejudicial to the school.
2. Persistent failure in presenting homework.
3. Repeated cheating or lying.
4. Any illegal activity pertaining to Alberta statutes.
5. Use, possession, purchase, attempts to purchase or sell drugs or
alcohol, including all utensils.
6. Possession, purchase or selling of firearms or fireworks.
7. Discriminatory behavior or offensive remarks of an ethnic or
racial nature.
8. Expressed disagreement with the doctrinal position of the SSPX.
9. Grave or repeated disrespect.
10. Stealing
11. Incidents resulting in bodily injury.
12. Unauthorized entrance to secured areas.
13. Vandalism or destruction of property.
14. Obscene expressions, gestures, writing or conversations.
15. Possession of any immoral material.

This policy is to be reviewed annually
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Policy 12: Homework Policy
Since homework is an integral part of the education progress, parental support is
essential. Research has proven that parent involvement leads to higher
achievement.
1. The teachers regularly give specific assignments to be completed outside of
class. Homework is directed to help the children assimilate and
complement the instruction received in school. This fosters self-discipline
and contributes to the development of competent study habits.
2. For the junior high school child, it should never exceed 20 minutes per
class, or 1-½ hours per night.
3. For the upper primary child, it should never exceed an average of fifteen
minutes per class, or 45 minutes to 1 hour per night.
4. It is to be noted that some assignments are given well in advance of the due
date. It is recommended that students plan out their work accordingly so as
to avoid the anxiety of completed a large volume of work a day or two
before the assignment is due.
5. All assignments are to be completed by the deadline; however, every effort will
be made to assist students to submit work on time.
6. Teachers are to clearly outline expectations for assignments. This may include
timelines, rubrics, checklists, conferences, etc.
7. Parents of students who habitually do not hand in assignments on time will
receive a phone call by the subject area teacher to discuss the matter.
8. Students could receive a zero for an assignment if the work is not completed on
time. Otherwise, the student may receive a lunchtime detention to complete the
assignment and the grade marked down.
This policy is to be reviewed annually.
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Policy 13: Health Issues Protocol/Policy
I. Health Protocol
Where a staff member has reason to believe that a student or staff member is infected
with a notifiable communicable disease as defined by the Sections 22(1) and 26 of the
Alberta Public Health Act, he/she must immediately notify their site administrator or
designate. The administrator or designate shall notify the Alberta Health Services
Medical Officer of Health for their Zone
(a) By the fastest means possible in the case of a prescribed disease that is designated in
the regulations as requiring immediate notification, or
(b) Within 48 hours in the prescribed form in the case of any other prescribed disease.
DEFINITIONS
In this Policy,
(a) “Communicable disease” means an illness in humans that is caused by an organism or
micro- organism or its toxic products and is transmitted directly or indirectly from an
infected person or animal or the environment.
(b) “Notifiable disease” is any communicable disease listed in Schedule 1 or 2 of the
Public Health Act Communicable Diseases Regulation 238/85 and any communicable
disease in epidemic form. Notifiable diseases are reportable.
(c) “Medical Officer of Health” means a physician appointed by a regional health
authority or designated by the Minister under the Public Health Act as a medical officer
of health, and includes the Chief Medical Officer and the Deputy Chief Medical Officer.
PROCESS FOR NOTIFYING THE ZONE MEDICAL OFFICER OF HEALTH
(a) Each Zone has clearly defined processes for business operations whereby school staff
is advised when and how to contact their local Public Health Nurse or Medical Officer of
Health/designate in accordance with their reporting requirements under the Alberta
Public Health Act and the Communicable Diseases Regulation.
(b) Public Health staff in each Zone actively communicate this message (verbally and/or
in written format) to key identified site-specific contacts for each school at the beginning
of every year, and throughout the school year as appropriate.
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(c) For more information on Zone-specific processes, please contact your local Public
Health Nurse or your Zone Medical Officer/designate:
Zone
Medical Officer of Health/Designate
South
1-587-220-5753
Calgary 1-403-955-6750
Central 1-403-356-6420
Edmonton 1-780-445-7226
North
1-855-513-7530
REFERENCES
Province of Alberta. Public Health Act. Revised Statutes of Alberta 2000. Chapter P-37.
(2015), which can be accessed at http://www.qp.alberta.ca/documents/Acts/P37.pdf
Province of Alberta. Public Health Act. Communicable Diseases Regulation Alberta
Regulation 238/85. (2014). which can be accessed at
http://www.qp.alberta.ca/documents/Regs/1985_238.pdf

II. ADMINISTRATION OF MEDICINE
Background
Staff members generally do not possess the knowledge and skills required for, and means
of, administering medication to students. However, situations may arise from time to time
which may require one or more staff members to administer medication to a student when
the student is deemed by a physician to be incapable of self-administration or in order to
preserve the life or comfort of the student.
In all other situations, staff members must refrain from administering medication, even
upon parental requests. Activities are to be restricted to:
1. Identification of students in need of medication;
2. Monitoring of the student’s self-administration of the medication in accordance
with the schedule established by the physician;
3. Provision of security for the medication;
4. Parental information regarding medication schedule;
5. At the end of each school year, the Principal shall ensure that medication is either
picked up by the guardian, or safely disposed of; and
6. Medication of a non-prescriptive nature, such as, but not limited to, aspirin, shall
not be distributed to any student without compliance with the statements above.
Procedures
1. Identification of students in need of medication:
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1.1

Principals shall make every effort to obtain, from guardian:
1.1.1 A statement of the student’s health at the beginning of each school year,
including susceptibility to particular illnesses, allergies or reactions;
1.1.2 A record of the name, address and telephone number of the guardian,
including, where applicable, similar data relative to the parent’s place of
employment; and

1.2

A short list of names of all students who may need emergency medical attention
shall be distributed to all staff members. Such a list shall include a notation as to
symptoms, possible reactions, and responses. This list must be made available
to substitute teachers.

1.3

If a parent wishes such information to remain confidential, available only to the
Principal and Rector, this request should be made in writing to the Principal.

1.4

Where a student must receive medication prescribed by a medical practitioner
during the school day, or during an extra or co-curricular school-sponsored
activity, the Principal shall:
1.4.1 Obtain written consent from the parent attesting to:
1.4.1.1 The guardian’s request for the school to provide for the
administration of the medication;
1.4.1.2 The schedule for administration, including the exact dosage and
duration of the treatment;
1.4.1.3 The student’s ability to self-administer;
1.4.1.4 The possible effects of failure to comply with the medication
schedule; and
1.4.1.5 The need to provide for the security of the medication.

2. Monitor the student’s self-administration of the medication in accordance with the
schedule established by the physician.
2.1

In those instances where a student is deemed by the physician to be capable of
self-administration, the designated staff member shall:
2.1.1 Monitor the student’s compliance with the schedule;
2.1.2 Provide such security for the medication as is deemed appropriate by the
physician and the Principal;
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2.1.3 Complete the record form, noting the action taken in accordance with the
prescribed schedule.
3. Provision of security for the medication.
3.1

In those instances where the student is deemed incapable of self-administration,
the designated staff member shall:
3.1.1 Receive instruction in the correct means of administration from the
physician or designate (school nurse);
3.1.2 Administer medication in accordance with the schedule established by the
physician;
3.1.3 Provide such security for the medication as is deemed appropriate by the
physician and the Principal; and
3.1.4 Complete the record form, noting the action taken in accordance with the
prescribed schedule.

4. Parental information regarding mediation schedule:
4.1

It shall be the responsibility of the guardian to advise the Principal, in writing,
of any change in the medication schedule.

4.2

If a change in schedule is required, a new schedule shall be prepared - the old
schedule to be retained with the advice of need for change appended; and

4.3

Administration of medication shall be limited to such period as established by
the physician.

5. At the end of each school year, the Principal shall ensure that medication is either
picked up by the guardian, or safely disposed of.
6. Medication of a non-prescriptive nature, such as, but not limited to, aspirin, shall not
be distributed to any student without compliance with the above procedures.
Reference: Section 18, 20, 45, 60, 61 School Act
Emergency Medical Aid Act

III. STUDENTS WITH SEVERE (ANAPHYLACTIC) ALLERGIES
Background
The School recognizes the dangers faced by students with severe or anaphylactic
reactions (allergies) to foods. While the School cannot guarantee an allergen-free
environment, it will take reasonable steps to ensure a safe environment for children with
life-threatening allergies.
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The responsibility for communicating concerns about students with severe or
anaphylactic reactions to foods belongs to parents and to the students themselves,
depending on the student’s age and maturity.
Schools have a supportive role to play in helping parents of students with severe allergies
avoid exposure to pre-identified foods while the student is at school.
Definition
Anaphylactic reactions are those severe allergy reactions that are life threatening and
require immediate medical attention. An Epi-pen injection will offer up to fifteen minutes
time to get the affected person to emergency care at a hospital.
Procedures
1. It is the responsibility of parents/guardians with anaphylactic children to identify their
children to the Principal and bus driver and to ensure that their child wears an allergy
alert bracelet.
2. If parents identify their child to have severe or anaphylactic reactions to specific
foods, school-based administration shall ask other parents in that student’s class to
refrain from sending those foods to school.
2.1 Regular reminders shall be sent to staff, students, and parents regarding the
problematic foods.
2.2 If parents provide food for special occasions, they shall provide complete
ingredient lists.
3. The Principal shall request from the parents/guardians written information regarding:
3.1 The foods that trigger an anaphylactic reaction;
3.2 A treatment protocol, signed by the child’s physician;
3.3 Permission to post and/or distribute photographs and medical information in key
locations such as classrooms, school bus, staff room, etc.
4. All staff members (certified and non-certified) must be made aware that a child with
anaphylaxis is attending their school and that child shall be identified, either
individually or at a staff meeting before or immediately after the child registers at the
school.
5. Students shall be taught of the dangers to anaphylactic students of sharing or trading
lunches.
6. Parents shall communicate to staff the signs of anaphylactic shock and show staff
how an Epi-Pen (the pen-shaped syringe loaded with adrenalin which many allergic
children carry in case they have a reaction) is to be used.
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7. Schools with students who have severe reactions to foods shall train staff to recognize
the signs of anaphylactic shock.
8. The school shall avoid using the classroom(s) of an anaphylactic child as a
lunchroom. If the classroom must be used for that purpose it must be established as an
“allergen-free” area, using a cooperative approach with students and parents.
9. The school staff shall develop strategies for monitoring “allergen-free” areas and for
identifying high-risk areas for anaphylactic students.
This policy is to be reviewed annually.
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Policy 14: Playground Policy
1. Teachers will ensure they are on duty as outlined in the Supervision
Schedule.
2. Students are to obey the Supervising Teacher or Playground Supervisor.
3. Students will use only designated recess equipment.
4. Students are to respect each other.
5. Playground equipment is to be used with care.
6. Students are not allowed to engage in rough, boisterous play, at the
discretion of the supervisor on duty.
This policy is to be reviewed annually.
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Policy 15: Inclement Weather/Emergency Closing of School

The School believes that every effort shall be made to hold school on the days
stipulated in the school calendar. Therefore only in an emergency, where health
and safety are the primary concerns, shall the school be closed.
1. In the case of inclement weather conditions, the parents shall make a
decision in regard to whether or not it will be safe to transport their children.
2.

Normally, schools will remain open for those students who are able to
attend. However, safety shall be the overwhelming concern in these
situations; the school will support the decision of parents who choose not to
send their children to school because of safety concerns.

3. In extreme weather conditions, the Principal, in consultation with the
Rector, may determine to close the school. The Principal will initiate the
fan out system for contacting staff and parents.
4. In cases where weather conditions deteriorate after the students have been
transported to school, it will be the responsibility of the Principal and staff
to alert parents of the situation and ensure that students are safely provided
for.
5. If school staff members are not able to drive to school because of the
inclement weather or impassable road conditions, they will incur no loss of
pay. In these situations, the Principal is to be contacted. The Principal,
acting on the information that is received from local authorities in regard to
the driving conditions, may contact school staff members advising that
travel to the school may be unsafe.
6. In the event of a school plant emergency, a school closure may take effect.
The Rector and the Principal will make this decision.
7. The Principal or designate will inform parents, students and school staff
members in the event of a school closure. Each homeroom teacher will call
the families of the oldest student in their class.
This policy is to be reviewed annually.
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Policy 16: Voluntary Parent Assistance Policy
1. It is the policy of St. John Bosco School that all parents provide voluntary
assistance of the school, which will enable us to keep our costs, and consequently
our fees, to a minimum.
2. Some form of assistance is expected from each family taking into account their
abilities, interests and financial position.
3. Consequently, it is not appropriate that parents should be paid or rewarded in any
other way for their voluntary contributions to the school.
4. Volunteers are required to provide a Vulnerable Sector Police Check and go
through training and a screening process before they are allowed to help in the
school.

This policy is to be reviewed annually.
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Policy 17: Welcoming, Caring, Respectful and Safe Teaching and
Learning Environment and Student Code of Conduct Policy
- August 10, 2018

STUDENT CODE OF CONDUCT
Background
The St. John Bosco Private School Board (the “Board”) recognizes that we are created
in the image and likeness of God. As such, all human beings are inherently sacred and
must be treated with dignity and respect. All efforts to support the inclusive, safe and
caring learning environment within our district must be in accordance with the teachings
of the Catholic Church.
A nurturing, inclusive community is one in which each person is welcome accepted and
supported as a Child of God; therefore, any discrimination is unacceptable. Whereas all
students and staff have rights as provided for in the Alberta Human Rights Act and the
Charter of Rights and Freedoms, all students and staff will be provided with an inclusive,
welcoming, caring, respectful, safe and Catholic environment that promotes the wellbeing of all and will not be discriminated against as provided for in the Alberta Human
Rights Act or the Charter of Rights and Freedoms.
The purpose of this code of conduct is to:

1. a) ensure that each member of the school community is provided with a
welcoming, caring, respectful, safe and Catholic environment that promotes the
well-being of all individuals and fosters community support for achieving this
goal; and
2. b) establish and publish expectations for student behaviour while at school, at
school-related activity or while engaging in an activity that may have an impact
on others in the school.
Student Responsibilities
A student’s actions may impact the safety and well-being of himself/herself, other
students and staff, as well as, the student’s own success in school. Accordingly,
students are responsible for ensuring that their conduct contributes to a welcoming,
caring, respectful and safe learning environment and shall conduct themselves in the
following matter:
a) Respect yourself and the rights of others in the school.
b) Make sure your conduct contributes to a welcoming, caring, respectful and safe
learning environment that respects diversity and fosters a sense of belonging of
others in your school.
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c) Refrain from, report and refuse to tolerate bullying or bullying behaviour, even if it
happens outside of the school or school hours or electronically.
d) Inform an adult in a timely manner of incidents of bullying, harassment,
intimidation or other safety concerns in the school.
e) Act in ways that honours and appropriately represents you and your school.
f) Attend school regularly and punctually.
g) Be ready to learn and actively engage in and diligently pursue your education.
h) Know and comply with the rules of your school.
i) Cooperate with all school staff.
j) Be accountable for your behaviour to your teachers and other school staff.
k) Contribute positively to your school and your community.
Unacceptable Student Behaviour
Students are prohibited from engaging in conduct, comments, bullying or action that they
know or ought reasonably to know would:
a) cause offence or humiliation to a student or staff member;
b) adversely effects a student’s or staff member’s health and safety; and
c) adversely interfere with the learning of others and/or the school environment.
Bullying includes repeated and hostile or demeaning behaviour by a student where the
behaviour is intended to cause harm, fear or distress to one or more other individuals in
the school community, including psychological harm or harm to an individual’s
reputation.
Students will be held accountable for engaging in Unacceptable Behaviour that occurs
within the school building, outside the school building, during the school day and
electronically (e.g. social media and email). While school staff are not able to control
what students do outside of school, where that behaviour spills into the school
environment, the student may face consequences for engaging in the Unacceptable
Behaviour.
Examples of Unacceptable Behaviour include:
a) Behaviours that would interfere with the learning of others and/or the school
environment or that create unsafe conditions.
b) Acts of bullying, harassment or intimidation because of a school member’s race,
religious beliefs, colour, physical disability, mental disability, age, ancestry, place of
origin, marital status, source of income, family status, gender, gender identity,
gender expression and sexual orientation.
c) Slurs, insults, innuendo or negative stereotyping.
d) Written or graphic materials that demean, ridicules or shows hostility towards an
individual or group of individuals.
e) Sexual solicitation or advances.
f) Physical violence.
g) Verbal abuse.
h) Use of improper or profane language or gestures.
i) Retribution against any person in the school who has intervened to prevent or
report bullying or any other incident or safety concern.
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j) Class disruptions (including being late, not having needed books and supplies,
repeated talking, incomplete homework, horseplay, failure to respect other’s space
and their property).
k) Defiance of school authority.
l) Illegal activity such as:
1. Possession, use or distribution of illegal or restricted substances,
2. Possession or use of weapons, and
3. Theft or damage to property.
Students who are impacted by Unacceptable Behaviour will be provided with support
from the school in the form of mentoring or regular check-ins with teachers.
Students who engage in Unacceptable Behaviour will be disciplined in accordance with
the procedures set out below but will also be provided with support from the school to
promote healing and teach appropriate behaviours. Support for students includes, but is
not limited to: mentoring or regular check-ins with teachers.
Discipline measures and supports will take into account of the student’s age, maturity and
individual circumstances.
Discipline

4. Rational:
The Supreme Law is the salvation of souls. This is the maxim that animates
the disciplinary measures employed at St. John Bosco Private School (SJBPS).
Disciplinary measures put into practice at SJBPS are therefore not done with a
punitive intention so much as with a desire to correct the student, help the
student achieve interior discipline and to understand that, whereas one is
capable of choosing the actions one performs, one cannot choose the
consequences to those actions.
Hence, the discipline at SJBPS aims at developing within the student’s
character animated by fraternal charity.
•

•

Lunchtime Detention:
o Such detentions are served during recess(es).
" A student assigned a detention is given assignments to be
completed either a manual task, homework completion, or
extra academic practice.
In-school suspension:
o A student who receives an in-house suspension is separated from the
other students for a day.
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•

•

o The student will do school work in a separate location within the
school and will have recess and lunch break apart from the other
students.
Suspension:
o SJBS reserves the right to suspend children from school.
o A student who is sanctioned in this manner is not permitted to come
to school during a specified duration.
o SJBS enlists the assistance of the parents in correcting the student by
sending assignments home to be completed under parental
supervision.
o Students may only be suspended by the Rector, or the School
Principal.
Expulsion:
o SJBS reserves the right to expel children. Expulsion is used as a last
resort when all other measures have failed and/or for the most
serious infractions.
o Students may only be expelled by the Rector of the School with the
school Principal.
o A student who is expelled is not permitted to return to the school for
the remainder of the year.
o Re-admission of the child to school in the following year will be
judged by the Rector on an individual basis.
o At SJBS expulsion is used with regard to a child whose behavior is
such that it greatly influences other students in a negative way, or
shows grave disrespect to member(s) of staff or fellow students.
o When it becomes necessary to expel a student, SJBS will assist the
parents with the student’s education in one of two ways:
• SJBS is prepared to assist the parents in getting the
student started with distance education. The student
will be allowed to arrange appointments with
members of staff at times convenient to the latter, for
the purpose of asking for assistance with their
distance education assignments.
• SJBS is prepared to assist the student in seeking
enrollment in another school.
Nothing in this Student Code of Conduct is to be interpreted so as to limit or
be a waiver of the St. John Bosco Private School Board’s rights and
powers pursuant the Constitution Act, 1867 and the Canadian Charter of
Rights and Freedoms to maintain the denominational character of Catholic
schools. If any of the provisions in this Student Code of Conduct conflict
with St. John Bosco Private School Board’s rights and powers pursuant to
the Constitution Act, 1867 and the Canadian Charter of Rights and
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Freedoms to maintain the denominational character of Catholic schools,
the St. John Bosco Private School Board’s rights and powers pursuant the
Constitution Act, 1867 and the Canadian Charter of Rights and Freedoms
to maintain the denominational character of Catholic schools will govern.
Reference: Section 12, 14, 16, 20, 24, 25, 45, 60, 61, 113 School Act
Occupational Health and Safety Act
Prevention of Youth Tobacco Use Act Smoke-free Places Act
SJBPS Policy Handbook: Policy 11 Discipline

INCLUSIVE COMMUNITIES
Background
Consistent with its mission and vision, St. John Bosco Private School is committed to a
safe, caring, respectful, inclusive and welcoming learning and teaching environment for
all staff and students having charity above all other considerations.
To ensure that all members of the school community work together in an atmosphere of
respect for the dignity of all persons, this policy is adopted to ensure that each student
and staff member is provided with a welcoming, caring, respectful and safe learning
environment that respects diversity and fosters a sense of belonging.
The Board will not tolerate harassment, bullying, intimidation or discrimination of
students or staff as provided for in the Alberta Human Rights Act or the Canadian
Charter of Rights and Freedoms which includes discrimination on the basis of an
individual’s actual or perceived differences, including sexual orientation, gender identity
and gender expression.
To achieve this goal, the Board requires that its schools and staff and students promote
a welcoming, caring, respectful, safe learning environment that respects diversity and
fosters a sense of belonging in accordance with the rights of staff and students under the
following legislation and as reflected in School’s procedures:
•
•
•
•
•

Canadian Charter of Rights and Freedoms.
Alberta Human Rights Act.
Alberta Bill of Rights.
School Act.
An Act to Support Gay-Straight Alliances
Rationale

1. This procedure has been developed to:
(a) support and affirm the dignity of all students in every aspect of school life;
(b) prove the understanding of the lives of all students and find ways to increase
respect for the dignity of each other in ways appropriate to the traditionally
Catholic school setting;
3. (c) provide training consistent with the traditional Catholic faith for all teachers
and other staff that promotes a welcoming, caring, respectful and safe learning

2.
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environment that respect diversity and fosters a sense of belonging including with
respect to gender identity and gender expression;
4. (d) provide resources consistent with traditional Catholic teaching on social
relationships and to support students who require assistance as a result of their
gender identity or gender expression. As St. Paul reminds us, “For in Christ
Jesus, you are all children of God, through faith. There is neither Jew nor Greek,
neither slave nor free, there is neither male nor female; for you are all one in
Christ.” (Galatians 3:27-28); and
5. (e) outline the Board’s responsibilities under Section 16.1 of the School Act.
2. Given that all students are created in the divine image and likeness of God, and are
therefore endowed with an inalienable worth that cannot be violated, circumstances
involving gender identity or gender expression, as they affect a student, are to be
addressed with a high degree of sensitivity, respect, and inclusion, and where
required, expertise and support (in the context of the school’s resources).
3. The goal of any reasonable accommodation made by a school in this area is to
afford dignity and success in learning for a student who has advised the school of
their gender identity or gender expression needs.
4. With this context and based on available school resources, staff are committed to
creating a student learning environment that is inclusive, flexible and responsive to
the student’s needs. To this end, staff may:
1. (a) take into consideration a continuum of supports and services in the
context of a reasonable accommodation; and
2. (b) collaborate with families and, if permissible, community support services
for accommodation purposes.
Principles
1. Students at all grade levels may need support and guidance with respect to their
gender identity or gender expression.
2. A teacher or administrator who is approached with a request for assistance,
support or an accommodation must respond in a timely manner with sensitivity,
respect, and understanding mercy and compassion.
3. Since all students have been created in the divine image and likeness of God,
and are therefore endowed with an inalienable worth that cannot be violated,
circumstances involving issues with gender identity or gender expression as it
affects a student shall:
(a) be addressed with fairness, sensitivity, respect and inclusion;
(b) be addressed in a positive manner by all school personnel;
(c) be addressed in a manner where students have reasonable resources
available to them without fear of reprisal, when they are victims of
harassment, prejudice, discrimination, intimidation, bullying and/or violence;
(d) protect student confidentiality (subject to circumstances which require
disclosure of personal information in accordance with the Protection of
Privacy Act).
3. The goal of a reasonable accommodation in this area is to afford dignity and
success in learning for a student who has gender identity or gender expression
needs. To this end, based on available resources, staff may collaborate with
families and, with the student and/or family’s permission, community support
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services to reasonably address student needs and take into consideration a
continuum of available reasonable supports and services.
Procedures
1. These accommodation guidelines explain the School’s best practices related to
support and accommodation based on gender identity and gender expression.
2. The School will provide opportunities for staff to increase their knowledge,
awareness, skills and attitudes in promoting respect for human rights, respecting
diversity and understanding issues related to gender identity and gender
expression in relation to the traditional Catholic faith as well as the greater
society.
3. The School shall provide support for student organizations in accordance with
Section 16.1 of the School Act. Specifically:
(a) If one or more students attending a school operated by a board request a staff
member employed by the board for support to establish a voluntary student organization,
or to lead an activity intended to promote a welcoming, caring, respectful and safe
learning environment that respects diversity and fosters a sense of belonging, the
principal of the school shall:
i. immediately grant permission for the establishment of the student organization or the
holding of the activity at the school, and
ii. subject to subsection (d), within a reasonable time from the date the principal receives
the request designate a staff member to serve as the staff liaison to facilitate the
establishment, and the ongoing operation, of the student organization or to assist in
organizing the activity.
(b) For the purposes of this procedure, an organization or activity includes an
organization or activity that promotes equality and non-discrimination with respect to,
without limitation, race, religious belief, colour, gender, gender identity, gender
expression, physical disability, mental disability, family status or sexual orientation,
including but not limited to organizations such as gay-straight alliances, diversity
clubs, anti-racism clubs and anti-bullying clubs.
(c) The students may select a respectful and inclusive name for the organization or
activity, including the name “gay-straight alliance” or “queer-straight alliance”, after
consulting with the principal.
i. For greater certainty, the principal shall not prohibit or discourage students from
choosing a name that includes “gay-straight alliance” or “queer-straight alliance”.
(d) The principal shall immediately inform the board and the Minister if no staff
member is available to serve as a staff liaison referred to in 3(a), and if so informed,
the Minister shall appoint a responsible adult to work with the requesting students in
organizing the activity or to facilitate the establishment, and the ongoing operation, of
the student organization at the school.
4. The principal is responsible for ensuring that notification, if any, respecting a
voluntary student organization or an activity referred to in section 3 is limited to
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the fact of the establishment of the organization or the holding of the activity. As
with all extra-curricular offering, parents are invited to converse with the school
regarding the intention of the student organization or activity.
5. Student privacy and confidentiality of personal information will be protected and
only disclosed when required in accordance with the Alberta Protection of
Privacy Act.
6. The School shall allow for Student Records to reflect the preferred name of the
student including on report cards, class lists and IPPs without the need for
documented proof of change in sex or gender or a medical diagnosis. However,
a legal name change, as registered under the Vital Statistics Act is required if the
student desires their official Alberta Education documents to reflect their
preferred name.
7. The School will establish a code of conduct for students that addresses bullying
behaviour.
Nothing in this policy is to be interpreted so as to limit or be a waiver of the St. John
Bosco Private School Board’s rights and powers pursuant the Constitution Act, 1867 and
the Canadian Charter of Rights and Freedoms to maintain the denominational character
of Catholic schools. If any of the provisions in this Policy conflict with the St. John Bosco
Private School Board’s rights and powers pursuant to the Constitution Act, 1867 and the
Canadian Charter of Rights and Freedoms to maintain the denominational character of
Catholic schools, the St. John Bosco Private School Board’s rights and powers pursuant
the Constitution Act, 1867 and the Canadian Charter of Rights and Freedoms to
maintain the denominational character of Catholic schools will govern.
Reference:
Canadian Charter of Rights and Freedoms Alberta Human Rights Act
Alberta Bill of Rights
School Act

This policy is to be reviewed annually.
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Policy 18: Whistleblowing Policy - July, 2018
A just workplace culture is fundamental to the success of independent schools in
Alberta. To ensure St. John Bosco Private School maintains high standards of legal,
ethical and fiscal behavior, St. John Bosco Private School endorses a culture where
employees and management work collaboratively to detect and remedy
wrongdoing, and employees who come forward to report wrongdoing are protected
and appreciated.

Application
1.1

The Public Interest Disclosure (Whistleblower Protection) Act facilitates the
disclosure and investigation of significant and serious matters that
employees believe to be unlawful, dangerous or injurious to the public
interest. The Act applies to employees of independent schools in Alberta,
defined specifically in the Act as:
“a private school registered and accredited under the School Act that
receives a grant under the Education Grants Regulation”

1.2

The Act and this procedure only apply with respect to wrongdoings
committed after the Act came into force on June 1, 2013, and to
wrongdoings added to the amended Act which came into force on March 1,
2018.

1.3

Matters that do not relate to wrongdoings defined under the Act will
continue to be managed in accordance with other internal operational
policies & procedures.

Purpose
1.4

The purpose of this policy and its subsidiary procedures is to:
a. Provide guidance to employees on how to report wrongdoing within
St. John Bosco Private School;
b. Describe the roles and responsibilities of management and employees
as they relate to the Act;
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c. Provide guidance on the management and investigation of disclosures
by employees, as required by the Act.
d. Support employees who come forward to report wrongdoing, and
make them aware of the protection provisions afforded to them under
the Act.
e. Detect and remedy wrongdoing within St. John Bosco Private School
and in doing so, instill public confidence in the administration of St.
John Bosco Private School;

- PART 2 ROLES & RESPONSIBILITIES

The Public Interest Commissioner
2.1

The Public Interest Commissioner is responsible for carrying out the
purpose of the Act. The Public Interest Commissioner reviews and
investigates disclosures of wrongdoing and complaints of reprisal made
under the Act by employees of independent schools, and reports the
outcome of any investigation, along with recommendations for corrective
measures, to the operator of the independent school, and to the Minister of
Education where required. The Public Interest Commissioner also provides
advice to employees, and provides advice and support to the Designated
Officer.

The Chief Officer
2.2

The Chief Officer is responsible for the overall administration and reporting
requirements of the Act within independent schools. This includes the
establishment and maintenance of this procedure, and ensuring
information about the Act and the procedures are widely communicated to
employees. The Chief Officer of an independent school is the operator of
the independent school, and where the operator is incorporated or
registered as a society under the Societies Act, then the chair of the board
of directors of the corporation or society.1

The Designated Officer
1

Schedule 2, Section 1(c), Public Interest Disclosure (Whistleblower Protection) Regulation
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2.3

The Designated Officer is the individual appointed by the Chief Officer
made responsible for receiving and investigating disclosures of
wrongdoing by employees within the independent school. The designated
officer also has a responsibility to provide information and advice to
employees who are considering making a disclosure. Where a Designated
Officer is not appointed, then the Chief Officer fills this role. The designated
officer for St. John Bosco Private School is ____________________________________
and may be contacted at ____________________________________ or
____________________________________.

Supervisors
2.4

Supervisors are responsible for giving information and advice to employees
who are considering making a disclosure of wrongdoing. Employees are
protected for seeking advice from their supervisor, to the extent of the
information requested and advice provided. Supervisors are anyone who
has a reporting relationship with employees, and includes school
principals. Further information relating to the role of supervisors can be
found here.

Employees
2.5

Employees who believe wrongdoing is occurring within St. John Bosco
Private School] are protected from any type of adverse employment action
when they report the wrongdoing to either their Designated Officer, or to
the Public Interest Commissioner. Employees have a responsibility to
report wrongdoing in good faith, to cooperate during an investigation, and
to provide any information the Designated Officer or Public Interest
Commissioner may require.
- PART 3 PROCEDURES FOR EMPLOYEES TO REPORT WRONGDOING

Reportable types of wrongdoing
3.1

The Act facilitates the disclosure and investigation of “wrongdoing”. The
Act specifically defines the types of wrongdoing that may be reported and
investigated:
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a. A contravention of an Act, a regulation made pursuant to an Act, an

Act of the Parliament of Canada or a regulation made pursuant to an
Act of the Parliament of Canada;
b. An act or omission that creates:
i. A substantial and specific danger to the life, health or safety of

individuals other than a danger that is inherent in the
performance of the duties or functions of an employee, or
ii. A substantial and specific danger to the environment;
c.

Gross mismanagement, including an act or omission that is deliberate
and that shows a reckless or willful disregard for the proper
management of:
i. Public funds or a public asset,
ii. The delivery of a public service, including the management or
performance of
(A) A contract or arrangement identified or described in the
regulations, including the duties resulting from the
contract or arrangement or any funds administered or
provided under the contract or arrangement2, and
(B) The duties and powers resulting from an enactment
identified or described in the regulations or any funds
administered or provided as a result of the enactment,
iii. employees, by a pattern of behavior or conduct of a systemic
nature that indicates a problem in the culture of the
organization relating to bullying, harassment or intimidation;

d. Knowingly directing or counselling an individual to commit a

wrongdoing mentioned above.
3.2

This procedure does not apply to alleged contraventions of internal
policies or directives, code of conduct matters, violations of collective
agreements, or individual disputes been management and an employee
relating to bullying, harassment or intimidation.

Seeking advice
3.3

2

Employees considering making a disclosure may seek advice from their
supervisor, their Designated Officer, or from the Public Interest

No contracts or arrangements have been identified or described in the regulations as of the date of this policy
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Commissioner. Employees are protected from any adverse employment
action as a result of seeking advice.
3.4

In circumstances where the matter relates to the Designated Officer or
Chief Officer, employees are encouraged to seek advice from the Public
Interest Commissioner.

3.5

The office of the Public Interest Commissioner may be contacted at:
Email:
info@pic.alberta.ca
Phone:
1-855-641-8659
www.yourvoiceprotected.ca

Reporting wrongdoing
3.6

Employees who want to report wrongdoing may do so by contacting the
Designated Officer. Employees should clearly indicate they are making a
disclosure under the Public Interest Disclosure (Whistleblower Protection)
Act. The designated officer for St. John Bosco Private School is
___________________________________________ and may be contacted at:
Email:
Phone:

__________________________________________
__________________________________________

3.7

Employees may be asked to report the wrongdoing to the Designated
Officer using the prescribed Disclosure of Wrongdoing form in Appendix 1.

3.8

Employees who want to report wrongdoing to the Public Interest
Commissioner may do so by submitting the prescribed form on the Public
Interest Commissioner’s website. Employees may find the form here.

Anonymous disclosures
3.9

Employees considering making a disclosure anonymously should seek
advice about doing so from the Designated Officer or the Public Interest
Commissioner. Anonymous disclosures may not be acted on if there is
inadequate particulars provided about an alleged wrongdoing that would
permit the conduct of a fair and effective investigation.
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Reporting reprisals
3.10 The Act protects employees from reprisal who have, in good faith:
a. requested advice about making a disclosure from a supervisor, the
b.
c.
d.
e.

Designated Officer, or the Public Interest Commissioner,
made a disclosure under the Act,
cooperated in an investigation under the Act,
declined to participate in a wrongdoing, or
done anything in accordance with the Act.

3.11 A reprisal is defined as taking, directing or counseling someone to take or

direct:
a. a dismissal, layoff, suspension, demotion or transfer, discontinuation
of a jog, change of job location, reduction in wages, change in hours of
work or reprimand;
b. any measure, other than those mentioned above, that adversely
affects the employee’s employment or working conditions; or
c. a threat to take any of the measures above.
3.12 St. John Bosco Private School supports employees who come forward in

good faith to report wrongdoing. Reprisals taken against employees will
not be tolerated. A reprisal is an offence under the Act, and anyone who
takes a reprisal against an employee is liable to prosecution under the Act
in addition to disciplinary action, including termination of employment, by
St. John Bosco Private School.
3.13 Employees who believe they have been reprised against may make a

complaint of reprisal directly to the Public Interest Commissioner using
the form on the Public Interest Commissioner’s website. The Complaint of
Reprisal Form may be found here.

- PART 4 PROCEDURES FOR MANAGING AND INVESTIGATING DISCLOSURES OF
WRONGDOING

Accessing disclosures of wrongdoing
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4.1

After a disclosure is received by an employee, the Designated Officer must
acknowledge receipt of the disclosure within 5 business days

4.2

Within 20 business days, the Designated Officer must decide whether or
not an investigation is required, and notify the employee who made the
disclosure of this decision and the reason for the decision.

4.3

An investigation is not required if:
a. The subject matter of the disclosure is not jurisdictional under the Act

b.
c.

d.
e.
f.

4.4

(i.e. the allegations do not constitute wrongdoing defined under the
Act);
The subject matter is frivolous, vexatious or has not been made in
good faith;
The disclosure relates to a matter that could more appropriately be
dealt with according to the procedures under a collective agreement
or employment agreement;
The subject matter of the disclosure is already being investigated by
another authority;
The subject matter of the disclosure is currently before the courts;
More than 2 years has passed since the date that the wrongdoing was
discovered.

Employees who are dissatisfied with the Designated Officer’s decision may
bring the matter to the Public Interest Commissioner.

Investigating disclosures of wrongdoing
4.5

The Designated Officer will notify the Chief Officer prior to initiating an
investigation into a disclosure of wrongdoing. The Designated Officer may
consult with the Chief Officer regarding the management and investigation
of the disclosure.

4.6

The Designated Officer may request advice from the Commissioner with
respect to the management and investigation of a disclosure. Requesting
advice from the Commissioner will not result in the Commissioner
initiating an investigation into the matter.

4.7

The Designated Officer may collect, use and disclose personal information,
individually identifying health information, and any other information that
is considered necessary to manage and investigation the disclosure of
wrongdoing.

St. John Bosco Private School
Policy Handbook

Page
55
Amended June 2017

4.8

The Designated Officer may require any employee to provide any
information or record and give written or oral replies to questions, for the
purpose of investigating the disclosure.

4.9

The Designated Officer may request any individual assist with investigating
the disclosure of wrongdoing, including retaining the services of a third
party where appropriate.

4.10 If during an investigation the Designated Officer has reason to believe that

another wrongdoing has been committed or may be committed, the
Designated Officer may investigate the wrongdoing and notify the Chief
Officer.
4.11 If more than one disclosure of wrongdoing is received by a Designated

Officer with respect of the same matter, a single investigation may be
conducted rather than a separate investigation.
4.12 The Designated Officer must conclude an investigation not more than 120

business days from the date the disclosure of wrongdoing was received.
The Chief Officer, with the Commissioner’s permission, may extend the
time period to complete the investigation that the Commissioner considers
to be appropriate in the interest of a fair and efficient outcome.
4.13 If the time period has been extended, the employee who submitted the

disclosure must be promptly advised of when he or she may expect the
next procedural step to occur or be completed.
4.14 At the conclusion of an investigation, the Designated Officer must prepare a

report for the Chief Officer outlining the allegations investigated, whether
the investigation found wrongdoing occurred, and recommendations for
corrective measures.
4.15 The Chief Officer shall consider the recommendations, implement

corrective measures to remedy the wrongdoing, and take appropriate
disciplinary action which may include termination of employment.
4.16 Employees who are dissatisfied with the outcome of the investigation by

their Designated Officer or believe the matter has not been resolved, may
bring the matter to the Public Interest Commissioner.

Ensuring procedural fairness
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4.17 Disclosures of wrongdoing shall be investigated in accordance with the

principles of procedural fairness and natural justice. This includes the right
of an alleged wrongdoer(s) to be heard, and the right to have the matter
investigated in an impartial manner.
4.18 Where a disclosure of wrongdoing is determined to have merit, the alleged

wrongdoer(s) has the right to know the nature of the allegations made
against them. However, this does not include disclosing the identity of the
employee who made the disclosure or witnesses who participated in an
investigation.
4.19 Where a disclosure of wrongdoing is determined to have merit, the

Designated Officer must afford the alleged wrongdoer(s) the opportunity to
respond to the allegations and the relevant information used to support the
allegation. The Designated Officer may receive a response verbally or in
writing, and in any manner the Designated Officer determines to be fair and
appropriate.
4.20 The Designated Officer must recuse themselves from an investigation

where they believe they are in a conflict of interest, or when they believe a
bias exists. The Chief Officer may appoint an alternate individual to
function as the Designated Officer, or may refer the matter to an alternate
authority.
Protecting confidentiality
4.21 Designated Officers must protect the identity of employees who make

disclosures of wrongdoing, individuals alleged to have committed the
wrongdoings, and witnesses who participated in investigations.
4.22 Designated Officers must maintain all records and information relating to

investigations in a secure manner that is not accessible to any other
individual.
4.23 The Designated Officer may only identify the employee who made the

disclosure, the individuals alleged to have committed the wrongdoing, and
witnesses who participated in investigations, to:
a. individuals who have been requested or retained to assist with the

investigation,
b. the Chief Officer, and
c. the Public Interest Commissioner
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4.24 Any individual requested to assist with an investigation must protect the

identity of the individuals involved in the disclosure process, including the
employee making the disclosure, individuals alleged to have committed the
wrongdoings and witnesses.
4.25 Where a wrongdoing has been found, the Chief Officer may identify the

wrongdoer(s) to others within the organization or to external authorities
for the purpose of taking appropriate corrective action.
Referring disclosures of wrongdoing
4.26 The Designated Officer may refer a disclosure of wrongdoing to an

alternate authority, including to the Public Interest Commissioner. Factors
in considering whether to refer a disclosure of wrongdoing include:
a. Whether the subject matter of the disclosure would more

appropriately be dealt with by another authority,
b. The complexity of the subject matter of the disclosure,
c. Whether a perceived conflict of interest may exist,
d. The resources and expertise required to conduct a fair and effective

investigation,
e. If the subject matter pertains to an individual that supersedes the

hierarchal position of the designated officer.
4.27 The referral of a disclosure of wrongdoing may only be made if the

disclosing employee consents to the referral.

Matters constituting an imminent risk
4.28 Notwithstanding any other provision in this procedure, where the subject

matter constitutes an imminent risk of a substantial or specific danger to
the life, health or safety of individuals, or to the environment, the
Designated Officer may, without the consent of the disclosing employee,
notify any individual within St. John Bosco Private School in order to be
able to appropriately respond to the danger, and notify any appropriate
authority required to respond to the danger including calling 911.

4.29 The Designated Officer must also notify:
a. The appropriate law enforcement agency,
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b. In the case of a health-related matter, to the Chief Medical Officer of

Health, and
c. To the department, public entity, or other entity responsible for
managing, controlling or containing the risk, if any exists.
4.30 The Designated Officer must suspend any investigation into the matter, and

may only resume after any charge relating to an alleged offence, or any
investigation by a law enforcement agency or the Minister of Justice and
Solicitor General, has been finally disposed of.
Matters involving a possible offence
4.31 If during an investigation the Designated Officer has reason to believe that

an offence has been committed under a Provincial or Federal Act or
Regulation, the matter must be reported to a law enforcement agency and
to the Minister of Justice and Solicitor General as soon as reasonably
practicable.
4.32 The Designated Officer must suspend any investigation into the matter, and

may only resume after any charge relating to an alleged offence, or any
investigation by a law enforcement agency or the Minister of Justice and
Solicitor General, has been finally disposed of.

- PART 5 ANNUAL REPORTING REQUIREMENTS
5.1

The Chief Officer will prepare a report annually as required by the Act, and
include:
d. The number of disclosures received by or referred to the Designated
Officer and the number of disclosures acted on, and the number of
disclosures not acted on, by the Designated Officer;
e. the number of investigations commenced by the Designated Officer;
f. in the case of an investigation that results in a finding of wrongdoing,
a description of the wrongdoing and any recommendations made or
corrective measures taken in relation to the wrongdoing, and
g. if corrective measures in relation to the wrongdoing have not been
taken, the reasons provided.

5.2

The Chief Officers report will be included in the annual report for St. John
Bosco Private School.
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5.3

The Chief Officer will not publicly identify an employee who requested
advice, made a disclosure of wrongdoing or complaint of reprisal, or
publically disclose individually identifying health information within the
annual report.

Definitions
“Act” means the Public Interest Disclosure (Whistleblower Protection) Act
“Chief Officer” means the operator of an independent school, or if the operator is
incorporated or registered as a society under the Societies Act, the chair of the board
of directors of the corporation or society
“Commissioner” means Public Interest Commissioner
“Employee” means an employee of the office of the independent school, or an
individual who has suffered a reprisal and is no longer employed by the
independent school
“Designated Officer” means the senior official designated by the Chief Officer to
manage and investigate disclosures under the Act
“Personal information” means personal information as defined in the Freedom of
Information and Protection of Privacy Act.
“Reprisal” means a measure taken, directed or counselled contrary to section 24(2)
or (3) of the Act.
“Regulation” means the Public Interest Disclosure (Whistleblower Protection)
Regulation
“Wrongdoing” means a wrongdoing referred to in section 3 of the Act, and includes
an alleged wrongdoing
References
Public Interest Disclosure (Whistleblower Protection) Act

Public Interest Disclosure (Whistleblower Protection) Regulation
Public Interest Disclosure (Whistleblower Protection) Transitional Regulation
This policy is to be reviewed annually.
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Policy 19: 3-year Education Plan and Annual Education Results Report
Policy - August 2018

St. John Bosco Private School is accountable for results achieved from carrying out their
responsibilities to provide education programs to Alberta students. As accountable
organizations, St. John Bosco Private School is required to:
• Establish a system of accountability for results.
• Interpret and report results to parents, students, the Ministry of Education and the
public in a manner and at a time the Minister prescribes as part of ensuring
transparency.
• Use results to improve the quality and effectiveness of education programs
provided to their students and to improve student learning and achievement.
The Accountability Framework consists of:
•

•
•

Three-Year Education Plans (3YEPs), which contain:
o Measureable outcomes;
o Performance measures to provide information on achievement of
outcomes;
o Targets to improve low or declining performance levels;
o Strategies to achieve outcomes and improve results; and
o Implementation of strategies and programs, adjusting if necessary.
Annual Education Results Reports (AERRs) that publicly report results, assess
achievement and indicate whether improvement has taken place; and
Answering to the Ministry for performance results over time.
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